
How to Locate Your Renewal Application

Sign into the website
(or if signed in, click on your name)

Enter in your email address 
as your Username.

Enter in your password.

Click on “Log In.”

If you have forgotten your 
password, use this link to reset it.



Click on “Access Profile” 
to access your profile 
page.

How to Locate Your Renewal Application



How to Locate Your Renewal Application

Note: This is your Membership expiration date, 
not your Credential renewal due date.  
Your Credential renewal due date is found at the bottom the page.

The application will be found 
at the very bottom of  your 
profile page.

Click on the “Credential 
Renewal Application” link to 
access your application.



How to Enter CCEs

Select Continuing Coach
Education Hours

Scroll down and select 
Enter Education Hours



How to Enter CCEs

Use the Drop Down to 
choose a Training Type. 
* Training Types include coaching ethics, 
coaching supervision, core competency, mentor 
coaching, non-approved training, resource 
development, self-study, and multiple CCE hours 
from one certificate. 

Enter in the Provider, Course 
Name, Start Date, Finish 
Date, and Number of Hours. 

Select Choose File to upload 
document. 
** The non-approved training type will allow you 
to upload up to 5 documents to support your 
non-accredited training. 



Multiple CCEs From One Certificate

If your Education certificate 
has multiple CCE hours on it,
you can select the Training 
Type: Multiple CCE hours 
from one certificate.

This allows you to enter all 
CCEs under one entry. 

You will enter the number of 
hours earned in each CCE 
category here.  



Uploading Non-Accredited Training 
Documents

If you submit non-accredited
training for review to gain core
competencies, you will select the
non-approved training type.

This allows you to upload up to 5 
documents.

Note: You can submit non-accredited training for 
resource development hours without providing 
robust documentation. 



coachingfederation.org

EMAIL: support@coachingfederation.org

PHONE: 1-888-423-3131

Credentialing Support
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